29 Feb 2016
Subj: INTERNAL CONTROL VALIDATION

To whom it may concern,

LBy & wose. , certify that all dates and times listed on surveillance DVD files are

accurate were turned over from myself to 5 e o0 @

[5 USC 552 (b)(3),(6); 10 USC 130b]

For questions or concerns, I can be reached at or mobile

[5 USC 552 (b)(3),(6); 10 USC

[5 USC 552 (b)(3),(6); 10 USC 130b]

ENCLOSURE (24)



Photo taken by Investigating Officer, Banan D ©1©)i10

Date: 5 Feb 2016
Time: 0945

Location: Main Exchange Parking Lot

ENCLOSURE (25)



Job Opening . | Page 1 of 3

Job Title: CONTRACT SPECIALIST NF-1102-04/RFTYALL SQURCES
Job ID: . 16246

Location; MCAS hwakunl

Relum to Previous Pags

MCCS Job Dpening information

MCCS Civilian Careers

. Murine Corps Community Services | Serving Those Who Serva

osllionGrade CONTRACT SPECIALIST NF-1102-04
PURCHASING &

Location CONTRACTING Open Dale 21 SEP 2015

IType of Appelntment Rs%igg-AR FULL TIME Close Date 08 QCT 2015
(lwho tay Apply IALL SOURCES [Salary $34,3682.40-$44.012.80
Hours of Cperation - IMONDAY-FRIDAY 07:30-16:30

_ﬁ_p_q Background Check Required || i
Job Summary
INTROBUGTION:

Marine Corps Community Services (MCCS) Is looking for the besl and brightest to Jain our Team! MCCS s a comprehensive program that supporls
end enhancos the quelity of life for Marines, lhelr families, and others in the Mafine Corps Community.  We offer a feam crlented anvironment_
comprised of militaty persannel, civilian employees, conlractors and volunleers who keep the organization {unclioning smoothly and effeciively,” As a
service-oriented orgenizatlon, ve neverwaver in our commitment 1o otr Coms.

This posilion is localed at MCAS lwakuni, Suppart Divislon. Candidales selecled for lhis posilion will serve as a Contract Speclalist and will repart 1o
Contracling Officer,

ENTITLEMENTS: Thls recruilment dees NOT come with any ovarseas allowances,

INTERVIEWS: interviews will be conducted via Skype for candidates outside the locel commating area. Applicants will be required to respond lo
Interview invitalions within 48 hours of the Invile.

Major Dutfes

MAJOR DUTIES: Conlracts for o wide variety of equipment, suppiies and seevices varying from simple to complex procurement s¢tons for Marine
Corps Communlty Services (MECS). Reviews and analyzes reques!s for pracurement io getermine atiequacy and compliance with Nonappropriated
Fund (NAF) procurement policies and ensures the cerfification of funds avallability. Ceardinates wiln the raquinng aclivity on the developmen of
contractually accaptable specifications and work statements. Develops procurement plans and decldes the contract sirategy to be used for assigned
procurements, Cbtalns legal, technical, and ofher necassary reviews and approvals to complete procurement actions, Analyzes risk and defermmines
course of aclion In coordination with management on complex procurement issues, Ensures competilian Is sought to the maximwm extent possible
and when not possible caordinates nor-competiive requirements with requiring activity and Branch Head or higher-level supervisar,

Delermines avallabilily of potentlal supplisrs and davelops new sotrces of supply. Reviews conlract ferms, lechnical specifications, and [denifles
spacial requirements, Interprets and apples DoD, DoM, and USMC NAF procurement rules and regulations. Jssues requests for nformation,
quolations, and proposals. Safeguards the conlen) of quotations and proposals io ensure Integrily of the procurement process. Evaluates Initial
responses, conducts price evaluations, coordinates technical avaluations, scores nd validates price and lechnical data, and negoliates contract
{erms. Prepares findings and determinations memorandum documenting basls for conlract award, Executes contracts In accerdance with warranted
procurement avlhorly or completes procurement aciions under guidance of contraciing officer, Responds 1o protest of cantract awards, contractor
complaints, and inquiries refaiing to procurement actions. Conducts post awerd conferences and debriefings.

Adminislers assigned contracts (o Include negoliatlans, meodifications, requests for corective actions, preparation of termination noticas, and
resolution of disputes. Approves partialfinat payments and contract close-outs. Makes decislons on disputed claims based on analysis of Tacts and
advice of Counsel. Maintains coniract files pertalning to all phases of procurament from solicialion through contract award, post award
adminlsiration, and {inal retirement of files. Composes clear, conclse and effeclive edginal corespondence and memorandza, Monilors organizational
p;l}ﬁdpalian in syslem-wide coniracts and Jeint conlsacts with Sister Services, as required. Provide technical assistance and poficy guidance lo field
activilies. :

Compllas with DoD Jaint Ethics Regulzalion tneluding 2naual ethics tralning and submission of confidential financial disclosure form, Meels ongalng
professlonat education and procurement tralning requlrements. If appointed as a cardhalder under the purchase card program must comply wilh
applicable lraining and tesling.

Provides Wonld Class Customer Service with an emphasis on courlesy, Assists custamers and communicates In a professional manner. Asks
questions to detennine, verify and solve probleims quickly, When barriers Lo problemn resalulion ara encountered, aleris a higher-level supervisor for
assistance. Acheres 1o established standards of actively supporing the principles of the EEO program and prevenlion of sexual hasassmen.

Adheres to safety requlations and standards. Uses any required safely equipmenl, and observes safe work procedutes, Promplly reporis any
obsarved workplace hazards, and any injury, occupallcnal iilness, andfor property damage resuliing from workplace mishaps to the immeadiale
supenvisor. Peadorms other refaled duties as assigned.

Gualifications

MINIMUM QUALIFICATIONS:

» BACHELORS DEGREE In contracting, acquisition planning. or a business relsled fizld appropriate to the work of pasition,

¢ OR milmum 3 years demonstrated experience in the eccupalion, or a refaled field or work area hat demansirates that the applicant has
acquired the knowledge, skill, and abitties equivalent lo thal gained in the above,

ENCLOSUREQS



Job Opening

|and Non-SOFA Status

Page 2 of 3

-

ER alr; appropriate combination of educalion and experience that demonstrales possession of knowledge and skill equivalent to that galned in
¢ above,

Demonstrated knowledge of federal, state andjor locat conlract tows, regulations and commerclal business praclices and procedures
applicable to the acquisition of a variety of requirements.

¢ Demonsirated knowledge of various lypes of contracts, methods of contracling and stralegles to condue! negotiatians in pre-award and posl'
award phases of contracting.

Demonsirated knowledge of programing ebiaclives sufficlent 1o tdentify sources, analyze financial data, review contract propasal, delermine
coniraclor responsiblity and admirisier complex contract reguirements,

PREFERED QUALIFICATIONS:

+ Bachelor's Degree AND 3 year experience is preferad.

ARDITIONAL CONDITIONS OF EMPLOYMENT:

¢ See minlmum qualifications.

WORKING CONBITIONS:

[ ]

* Thisis whlke-collar position where oscasional hifting up 1o 20 Ibs may be required.

How To Apply
All appficalions must be submitled anline via the MCCS Careers wobslle: www.us NE-MGESs.onafcarears

Resumesfapplications emailed or malled wili not be consldered for thls vatancy announcement, To he considered for employment, live application ar
resume must be submitted enfine by 11:59 PM (EST) on the closing date of the announcement.

NOTE: llis the appﬁ@qnl‘s responsibllity to verity ihat information entered, uptoated, or submitled Is re'oelved. legible and accurale, To check lhe
status of your application or relum to a previous or incomplete application, log intlo your MCGS user account and review your appiication slatus. HR
wil not modify applications, resumes, or answars submitted by any applicant,

If signed forms and decuments cannot be submitied electranically, applicanls may bring the completed paperwork to the MCCS Human Resourees
Qifice localed in Bldg, 410 Rm. 210. Forms will be scanned and uploaded 1o the application database, All supporing forms and documentation must
be submitied prior to the close of each vacancy.

REQUIRED DOCUMENTS:

Resume and/or application

OF-306 {All compleled applications mustinduds the signed OF-306 form at the tme of submission)
Educationfcartification cerlificale(s) AND/OR transcripls (It applicable)

DD-214 Member 4 copy {Il applicabla)

Preference Eligibility Registralion (if applicable)

HIRING ELGIBILITY:

fhtopo 2

IAREA OF CONSIDERATION [ELIGIBILITY

.8, citizens (minimum age
AlT Sources- Open to SOFA 21
AND

SOFA-sponsored ITIN
holders

“SOFA" (Status of Forees Agreement) stalus refers fo Immigration status as defined by the U.$.~Japan Stalus of Forces Agresment 1o remain under a
wnllitary or clvifian component of the U.S. Forces, Japan. Non-SOFA Individuals must meel eligibility requirements and authorizalian prior to having -
command sponsorship granting SOFA slatus by MCCS lwakunl,

ORDER OF HIRING PREFERENGE:

**Hiring preference categories are not applicable to positions NF-04 and abova.

+ CATEGORY 1. Millary Spouses - Spauses of aclive duty mililary members of the Anned Forces stalioned in forelgn areas {zpplicable to CT,
CY, and NF-03 and below pasitlons). )

* CATEGORY 2: Transillon Assistance Employment Preference — Members of the Amed Forces, and thelr dependants whe were involuntarily
separated, as defined In 10 USC 1141; who separated under the Special Separation Benelit (5SB}, a5 defined In 10 USG 11744; or who
separaled under the Voluntary Separallon Incentive (VSI), as defined In 10 USC 1175 (applicable fo CT, CY, and NF-D2 and below positions).

* CATEGORY 3: Famlly Members in Forelgn Areas — Family members of active duly military members and civilian employees siationed ip
foreign areas (applicable for all posilions).

Family members thal are non-U.3S. citizens mus! have a valid Individual Tax Identification Number (ITIN) or & Sodial Security Number {SSN) atihe
lima of applicatien. A background check fram thelr country of origin may be requested if the family memberhias not resided in the Uniled States prior
to accepling a lenlative offer of empleymient. . )

More than one selection may be made from this vacancy without re-advertising the position. Managament raserves lhe right to consider

ENCLOSURE (2%



Job Opening , _ ' Page 3 of 3

other appropriate noncompetitive sources to fill vacant positions.

Closing Statament
APBLICANT EVAULATION:

In erder to recelve consideration for this position, applicants must possess the knowledge, skills, and abililies needed lo perform the duties of this
position. If no applicant mes!s minimum qualifications, minimum quatifications tmay be lowered without ré-anasuncing the positien,

All Information included in the resume andfar application |s subject to review and verificalion, HR will reviews your resume and supporiing
documentation to ensure you meet the minimum quatification requizernents, i, after teviewing your resume andfor supporting documentation, a
delermination is made that you have misrepresented your qualificalions andfor experience, you may lose eonsideralion for thls pasltion and, if you're
already an employee, you may be subject to disdiplinary action up to and including removal from Federal setvice.

GENERAL INFORMATION:

As parl of the emplayment process, Human Resources Divislon may obtain a Criminal Record Check andfor an Investigative Corsumer Report,
Empioyment Is conlingent Ltpon the successfd completion of a Nalional Agency Check and Inquiries (NACI).

Applicants are assured of equal cunsideration regardiess of race, age, color, religlon, national origin, gender, GINA, poliical affillation, membership or
non-mambership In an employee organizalion, mariial status, physical handicap Which has no bearing on the abitily to perform the dulles of the
posltion. This agency provides reasonable acconmedations 1o applicants with disabifties. If you need a reasonable accommodation for any pan of
the application and Hiring process, please nofify the agency. The decision on granting reasonable accommodalion will be on a case-by-case basis,

It Is Department of Navy (DON} policy to provide a workplace free of discrimination and retafiation. The DON No Fear Act polley link is provided for
your review: hilps:fiwwy.donbs. navy. mittiNeFearact asp.

** Direct Deposit is mandatery as a conditien of employment for all appointments to positions within MCCS.
This acthity Is 2 Dug-free workplace. The use of llegal drugs by NAF emplayees, whether on ar off duty, cannol and will not be lolerated. Federal

employees have a right 10 a safe 2nd secure workplace, and Marines, sailors, and thelr family mambers have a right 1o a reliable and produciive
Federal workplace,

2 EMCLOSURE &
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Master

' - Screening List
Commueity
Services

JOB ID #: 16246

Position Title;jContract Specialist

Branch:

Purchasing and Contracting

Grade/ Status: NE-04/RET/All Sources
Screening Date:  10/15/2015
Minimum | /or| Minimum Preterred I Cort1 | Cert2 Cert3
Quals 1 Quals 2 Quals
BACHELORS DEGREE 1ny
. Cat contracting, acquisition gachelor
. a egory I . busi elors
A |Ical1t N‘ame planning, or a business
PP ' Preference related field :ﬁi’:: ‘:::nie (pr:f;:e{’ {Pre]:’l:gred {Minimum
appropriate to the yea ': Quals Only)
wark of position, is prefered. Category) | Category)
OR minimum 3 years
demonstrated
5 USC 552 (b)(3),(6); 10
[JSC 130b] OO Non SOFA Y N N N Y
5 USC 552 (b)(3),(6); 10 USC
e SOFA N
5 USC 552 (b)(3),(6); 10
e SOFA N
[5 USC 552 (b)(3),(6); 10 USC 130b] CAT 3 Y N N N Y
[5 USC 552 (b)(3),(6); 10 USC 130b] Non SOFA N
[5 USC 552 (b)(3),(6); 10 USC |
B ) Non SOFA Y N N N Y
[5 USC 552 (b)(3),(6); 10
. Non SOFA Y N N N Y
[5 USC 552 (b)(3),(6); 10 USC 130b] Non SOFA Y N N N Y
5 USC 552 (b)(3),(6); 10 USC
o E Non'SOFA Y N N N Y
5 USC 552 (b)(3),(6); 10
Bsc 1o o) Non SOFA Y ‘N N N Y
[1538510 552 (0)(3).(6): 10 USC Non SOFA Y N N N Y
[fsgbs]c 552 (b)(3),(6); 10 USC SOFA Y Y N v N
[lssgsc 552 (b)(3),(6); 10 USC SOFA % Y N ¥ N

Instructions: Circle AND or OR when indicating qualifications. Applicants should only be qualified for one NOT more than one cert. All blocks for each applicant are
Imandatory . CAT 1: Active Duty Military Spouses on orders to MCAS lwakuni. CAT 2: Members of Armed Forces being voluntarlly separated under the Special Separation
Benefit or Voluntary Separation Incentive. CAT 3: Family Members of Active Duty Military and DoD civilian employees on orders to MCAS lwakuni. SOFA: Individuals
currently with SOFA status in Japan. NON SOFA: individuals currently without SOFA status.

5 UsC 552 (5)(3),(6); 10

USC 130b,
Screened By: :

Date: I 5 oCcT

Approved By:

ENCLOSUREE)

Date:




JOBID#  |16246

Position Title]Contract Specialist

Master
Screening List

Branch: Purchasing and Contracting

MARINE CORPS Sommuniy

Grade/ Status: NF-04/RFT/All Sources

Screening Date;  10/15/2015

Minimum | /o | Minimum Preterred Certl | Cert2 Cert3
Quals 1 Quals 2 Quals
BACHELORS DEGREE M

contracting, acquisition

. Category . Bachelor's
Applicant Name planning, or a business
. Preference related field Degree N\!D 3 (Pref.e rred | {Preferred {(Minimum
appropriate to the ye?rs ex;serl;nce with NO Quals Only}
work of pasition, 1sprefered. | Category} | Category)
OR minimum 3 years
demonstrated
[5 USC 552 (b)(3),(6); 10 USC
130b] _ SOFA Y N N N Y
[5 USC 552 (b)(3),(6); 10 USC 130b] Non SOEA N
on
[5 USC 552 (b)(3),(6); 10
USC 1300] Non SOFA Y N N N Y
5 USC 552 (b)(3),(6); 10
e 130b] ORe Non SOFA Y Y N Y N
5 USC 552 (b)(3),(6); 10
[5 USC 552 (b)(3),(6); 10 USC
1300] Non SOFA Y N N N Y
5 USC 552 (b)(3),(6); 10 USC oF
T Non SOFA Y N N N v

Instructions: Circle AND or OR when indicating qualifications. Applicants should only be qualified for one NOT more than one cert. All blocks for each applicant are
mandatory . CAT 1: Active Duty Military Spouses on orders to MCAS lwakuni. CAT 2: Members of Armed Forces being voluntarily separated under the Special Separation
Benefit or Voluntary Separation Incentive. CAT 3: Family Members of Active Duty Military and DoD civilian employees on orders to MCAS Iwakunl. SOFA: Individuals
currently with SOFA status in Japan. NON SOFA: individuals currently without SOFA status.

[5 USC 552 (b)(3),‘(5);
10 USC 130b]

Screened By:

ENCL 4
Date:/ S9€T 1/ Approved By: DE"E‘“RE



Applicant Name Last Name | Disposition | Resume | Application Updated
lo USE v (@), 1o e R0l | Resum [Applicatio [10/13/2015
Screen e n 11:31PM
Resum |Applicatio }10/14/2015
|Reject e n 1:32AM
Applicatio |10/14/2015
Reject n 1:46AM
Resum |Applicatio {10/13/2015
Screen e n 11:21PM
Resum |Applicatio |10/14/2015
Reject e n 1:56AM
Resum [Applicatio |10/13/2015
Screen e n 11:31PM
Resum |Applicatio [10/13/2015
Screen e n 11:31PM
Resum {Applicatio [10/13/2015
Screen e n 11:31PM
Resum |Applicatio [10/13/2015
Screen e n 11:31PM
Resum (Applicatio {10/13/2015
Screen |e n 11:31PM
Resum [Applicatio |10/13/2015
Screen e n 11:31PM
Resum |Applicatio |10/14/2015
Route e n 8:10PM
‘ Resum |Applicatio |10/14/2015
Route e n : 8:10PM
Resum |Applicatio [10/13/2015
Screen”  |e n 11:31PM
Resum |Applicatio |10/14/2015
Reject e n 7:25PM
Resum |Applicatio {10/13/2015
Screen e n 11:31PM
Resum |Applicatio |10/14/2015
Route e n 8:10PM
Resum [Applicatio |10/14/2015
Route e n 8:10PM
Resum |Applicatio |10/13/2015
Screen e n 11:31PM
Resum {Applicatio |10/13/2015
Screen e n 111:31PM

ENCLOSURE @



Scor | Point Name Dispositio| Screening Results
e s n Result Applied

253BJbS]C 552 (b)(3),(6); 10 USC 030

33% 9 Screen Passed Yes
030

4% 1 Screen Passed Yes
030

56% 15 Screen Passed Yes
030

56% 15 Screen Passed Yes
030

19% 5 Screen Passed Yes
030

11% 3 Screen Passed Yes
030

33% 9. Screen Passed Yes
030

41% 11 Screen Passed Yes
030

33% 9 Screen Passed Yes
030

19% 5]. Screen Passed Yes
030

59% 16 Screen Passed Yes
‘ 030

26% 7 Screen Passed Yes
030

1% 3 Screen Passed Yes
030

56% 15| Screen Passed Yes
030

56% 15| Screen Passed Yes
030

4% 1| Screen Passed Yes
030

56% 15(: Screen Passed Yes
030

11% 3 Screen Passed Yes
030

48% 13 “|5creen Passed Yes
030

19% 5 Screen Passed Yes

ENCLOSURE®



Certificate: 2 £8 ocr 205

Return to HR by: 22 October 2015 @
CERTIFICATES OF ELIGIBLES FOR : Contract Specialist/Purchasing and Contracting/1 RFT/ All Sources

[ ANN#16246
$34,382.40-
NF- 04 NA- NS- CY- PAY: $44,012.80
APPLICANT'S NAME PREF. ELIG. TIME APPLICANT'S NAME PREF, ELIG. TIME
SR S0FA
] SOFA
Non
_ SOFA
Non
_ SOFA
HR Tech Initials/Date: AF 10/15/2015 . Email Sent (Date): 10/15/2015
SELECTION ORDER OF HIRE PREFERENCE Oy el use only)
SELECTEES) soBAY Giabrntee  COST CENTER # Y N YN
. [5 USC 552 (b)(3),(6f; 10 USC 130b] 1306] 8 _ O\ ] ' |:| & EI m
"éd 1 * L — - qDl [5 USC 552 (b) Cp HA
kww‘ig ANl o~ T Iy N YN
2. [ =
WAITING LIST SELECTEE(S) PAY COST CENTER #
1 [5 USC 552 (b)(3),(6); 10 USC 130b] [L?slésfsgﬁ]z ()(3),(6); 10 70] g i D { (nteraaluse only)
- T i A CcP HA
2. Y N YN
GENERAL COMMENTS: CP HA
Y N Y N
Lo o
[5 USC 552 (b)(3),(6); 10 USC 130b]
[5 USC 552 (b)(3),(6); 10 USC 130b]
(0.28715
Selectfng Oﬁ'iczal Signature / Date F i wotuy/ntq MBI & /Date ’

ke o e ok o ofe ok s o s s o o s o sk o 3 e e ke s sk e e e s o o sk s s ob ok o s ok o s s ok sl ofe o o o o ok o ok s e e ol e 3 oK e e e o e sl ok s sk o st ok o sk st ok sk ok ok s ok

ALL SELECTIONS REQUIRE REFERENCE CHECKS (EXCEPT FLEX POSITIONS)

~

Redekkkddohk hdkhhh kR Rhkkdkdddodok ok dededde ok kb ok o ok e s 3 [5 USC 552 (0)(3),(6); 10 USE 130b] ek ok ek ook

Reviewed by: JC} 30-IST

L ;I[mUaE‘é‘éﬂnt;)'(‘é).(’e)’,’ia,vsrclinon]’ IO o \!gnature/uate

Approved by: _ / [=2-7 o
' Drrecror of iuman Kesources signature/Date
Email Received: X Approve Disapprove
NAF, Director / Deputy Director
[5 USC e
HR Tech Initials/Date:__ 520, A/

Revised 91172015

ENCLOSURF 2Ty
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[5 USC 552 (b)(3),(6); 10 USC 130b]

%

From: g
Sent: Thursday, September 24, 2015 7:37 AM
To: Courtemanche CIV Richard F
cc_ [5 USC 552 (b)(3),(6); 10
- USC 130b]
Subject: RE: CONTRACT SPECIALIST NF-1102-04-PURCHASING AND-CONTRACTING-RFT

Good Morning Richard,
Its clesing date and due of interview guestions has been changed as below.

The CONTRACT SPECIALIST NF-1102-04-PURCHASING AND CONTRACTING-RFT position has been announced. The
vacancy open period is MONDAY, SEFTEMBER 21 to OCTOBER 9, 2015. You may find your vacancy on USAJOBS with
control #416358100. The Certificate of Eligibles will be available to you no later than OCTOBER 16, 2015. Please keep in
mind the length of the vacancy open period affects the length of time the Certificate of Eligibles will be presented to
you.

SELECTION PROCESSING
Please reply to this email and state if you will be holding rating and ranking panels. Please forward the interview
questions you wish to use for approval. Interview questions are due by October 5, 2015.

You will have 5 DAYS to hold Rating and Ranking panels, conduct interviews, and return the completed package to
Human Resources. Based on this time line the HR office will receive your completed package on Qctober 23, 2015.

Should you have any questions please let me know. Thank you for your time.

V/r,

[5 USC 552 (b)(3),(6); 10 USC 130b]

» [6 USC 552 (b)(3),(6); 10 USC
From:

Sent: Monday, September 21, 2015 1:13 PM
To: Courternanche CIV Richard F

. [5 USC 552 (b)(3),(6); 10
€C2 sc 1300]

Subject: CONTRACT SPECIALIST NF-1102-04-PURCHASING AND CONTRACTING-RFT
Good Afternoon,
The CONTRACT SPECIALIST NF-1102-04-PURCHASING AND CONTRACTING-RFT position has been announced. The

vacancy open period is MONDAY, SEPTEMBER 21 ta OCTOBER 2, 2015, You may find your vacancy on USAIOBS with
control #416352100. The Certificate of Eligibles will be available to you no Yater than QCTOBER 9, 2015. Please keep in

ENCLOSURE®S
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mind the length of the vacancy open period affects the length of time the Certificate of Eligibles will be presented to

you.

SELECTION PROCESSING

Please reply to this email and state if you will be holding rating and ranking panels. Please forward the interview

questions you wish to use for approval. Interview questions are due by SEPTEMBER 28, 2015.

You will have 5 DAYS to hold Rating and Ranking panels, conduct interviews, and return the completed package to
Human Resources. Based on this time line the HR office will receive your completed package on_October 16, 2015.

Should you have any questions please let me know. Thank you for your time.

v/r,

[5 USC 552 (b)(3),(6); 10 USC 130b]

Don't forget fo visit us on facebool

http://www . facebook. com/MCCSIwakuniEmployment

"Here to Serve"

A2pal;
SR

MARINE CORPS Sommunity

ENCLOSURE®A



[5 USC 552 (b)(3),(6); 10 USC 130b]

m

[5 USC 552 (b)(3),(6); 10 USC 130b]

From:

Sent: Wednesday, September 23, 2015 4:33 PM

To: 155G 552 ()9, 1

Ce: R

Subject: RE: CONTRACT SPECIALIST NF-1102-04-PURCHASING AND CONTRACTING-RFT

Please extend the closing date to 9 Oct and ask for the questions by the 5™ of October. Thank you.

v/r,

[5 USC 552 (b)(3),(6); 10 USC 130b]

***How was your HR service today? ***

Notice: FOR OFFICIAL USE ONLY - This transmission may contain material covered by the Privacy Act of 1974 and should
be viewed only by personnel having an official "need to know". if you are not the intended recipient, be aware that any
disclosure, capying, distribution, or use of the content of this information is prohibited. If you have received this
communication in error, please notify me immediately by email and delete the original message.

. [5 USC 552 (b)(3),(6); 10 USC
From: 1304

Sent: Wednesday, September 23, 2015 10:10 AM

To: [5 USC 552 (b)(3),(6); 10 USC 130b]
¢ [5 USC 552 (b)(3),(6); 10 '

Subject: FW: CONTRACT SPECIALIST NF-1102-04-PURCHASING AND CONTRACTING-RFT

[5 USC 552 (b)(3),
(6); 10 USC 130b]

| received reply from Mr. Courtemanche as below.
Is his reason acceptable?

Thank you,

V/r,

[5 USC 552 (b)(3),(6); 10 USC 130b]

Enet nenpe %



From: Courtemanche CIV Richard F
Sent: Wednesday, September 23, 2015 10:06 AM

,[5 USC 552 (b)(3),(6); 10 USC
To: 3o

Cc:
Subject: RE: CONTRACT SPECIALIST NF-1102-04-PURCHASING AND CONTRACTING-RFT

. [5USC552 (b)
Good Morning e 10 usc ,

As this is the end of Fiscal Year for DPRI, OSD and UFM, we have allot of items that need to be reviewed and _
finalized. With that in mind, being able to move this date until after the end of fiscal year close out would allow me the
time to focus on the questions that | will submit to HR for review. | provided this information briefly in my previous
email. Please see the highlighted portion below. If necessary then extend the closing date for the position from October
2 to October 9. Is that a possibility? Please advise. Thank you for your support and assistance in this matter. If you
have any questions or concerns, please feel free to contact me.

V/R

Richard Courtemanche

Director

MCCS Purchasing and Contracting
MCAS lwakuni

Tel: 253-7135

Email: courtemancherf@usmc-mccs.org

R [5 USC 552 (b)(3),(6); 10 USC
From: 3o

Sent: Wednesday, September 23, 2015 9:31 AM
To: Courtemanche CIV Richard F

cc. [5 USC 552 (b)(3),(6); 10

e, 120

Subject: RE: CONTRACT SPECIALIST NF-1102-04-PURCHASING AND CONTRACTING-RFT
Good Morning Richard,

HR is needing justification as to why you are not able to meet deadline of 28 September. Please let me know as to why.

v/r,

[5 USC 552 (b)(3),(6); 10 USC 130b]

. [5 USC 552 (b)(3),(6); 10 USMC
From: ;5

Sent: Tuesday, September 22, 2015 4:23 PM
To: Courtemanche CIV Richard F

Cc:[S USC 552 (b)(3),(6); 10 USC

Subject: RE; CONTRACT SPECIALIST NF-1102-04-PURCHASING AND CONTRACTING-RFT

Good Afternoon Mr. Courtemanche,

| am asking s ee sam about below.

| will reply to you as spon as | hear from her on this.

ENCLOSURE®D



Thank you very much.

V/r,

[5 USC 552 (b)(3),(6); 10 USC 130b]

From: Courtemanche CIV Richard F
Sent: Monday, September 21, 2015 1:23 PM

+ [5 USC 552 (b)(3),(6); 10 USC
To: 130b]

Cc:
Subject: RE: CONTRACT SPECIALIST NF-1102-04-PURCHASING AND CONTRACTING-RFT

5 USC 552 (b
Good Afternoon Em,(m- 10 lJég ’

[ would like to make an adjustment to your timeline. 28 September is not a good day for me as thls the end of the
month and we are exceptionally busy finalizing DPRI and UFM purchases for year end. | request that this date be
changed to 5 October 2015. Please advise if this is possnble Thank you .

V/R

Richard Courtemanche

Director

MCCS Purchasing and Contracting
MCAS lwakuni

Tel: 253-7135

Email: courtemancherf@usmec-mces.org

. [5 USC 552 (b)(3),(6); 10
From: {sc 1som)

Sent: Monday, September 21, 2015 1:13 PM

To: Courtemanche CIV Richard F
C: 18 USC 552 (0)(3).(6); 10
1I]C 120h1

Subjeqt CONTRACT SPECIALIST NF-1102-04-PURCHASING AND CONTRACTING-RFT
Good Afternoon,

The CONTRACT SPECIALIST NF-1102-04-PURCHASING AND CONTRACTING-RFT position has been announced. The
vacancy open period is MONDAY, SEFTEMBER 21 to OCTOBER 2, 2015. You may find your vacancy on USAIOBS with
control #416352100. The Certificate of Eligibles will be available to you no later than OCTOBER 8, 2015. Please keep in
mind the length of the vacancy open period affects the length of time the Certificate of Eligibies will be presented to
you.

SELECTION PROCESSING
Please reply to this email and state if you will be holding rating and ranking panelis. Please forward the interview
guestions you wish to use for approval. Interview questions are due by SEPTEMBER 28, 2015,

You will have 5 DAYS to hold Rating and Ranking panels, conduct interviews, and return the completed package to
Human Resources. Based on this time line the HR office will receive your completed package on October 16, 2015,

ENCLASURE PO



Should you have any questions please let me know. Thank you for your time.

v/r,

[5 USC 552 (b)(3),(6); 10 USC 130b]

Don't forget to visit us on facebool

http://www.facebook. com/MCCSTIwakuniEmployment

"Here to Serve"
T

MARINE CORPS S2rmizicr

ENCLOSURESD



Mr. Richard Courtemanche, this is a continuation of the
interview held on 2 Feb 16.

1. The time is 1100. This recorded interviewed is being
conducted on 18 February 2016 at Building 230. Persons present
are the subject Mr. Courtermanche and the investigating

N [5 USC 552 (b)(3),(6); 10
officer(s) ysc 130b]

2. An Inspector General is an impartial fact finder for the
commander. Testimony taken by an IG and reports based on the
testimony may be used for official purposes. Access is normally
restricted to persons who clearly need the information to
perform their official duties. In some cases, disclosure to
other persons may be required by law or regulation, or may be
directed by proper authority. Upon completion of this interview,
I will ask you whether you consent to the release of your
testimony if requested by members of the public pursuant to the
Freedom of Information Act.

3. Since I will ask you to provide your social security number
to help identify you as the person testifying, I am providing
you a Privacy Act Statement. (If telephonic, it may be necessary
to read the Privacy Act Statement.) Do you understand it? N/A

4. While you are not suspected of a criminal offense, we have
information which may be unfavorable to you. We are required to
give you the opportunity to comment on these matters.

However, you do not have to answer any question that may tend to
incriminate you.

5. Before we continue, I want to remind yvou of the importance of
presenting truthful testimony. It is a violation of Federal law
to knowingly make a false statement under ocath. Do you have any
gquestions before we begin? Please raise your right hand so I may
administer the ocath. Do you swear (or affirm) that the testimony
you are about to give shall be the truth, the whole truth and
nothing but the truth so help you God? Note: The subject should
audibly answer, "yes" or "I do."

The phrase "so help me God" may be omitted.

6. Please state your (as applicable):

Before we begin, this interview will be conducted in English. A
translator is here in the event you do not understand what we
are asking. You can leave at any time, do you understand?

A: Yes.

ENCLUSURESD
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. ‘ 5 USC 552 (b)(3),(6); . fl '
1. Q: Why dldgowcm%x”) recelve a letter of reprimand in March

20157
A: For being absent without leave I think.

2. Q: Who initiated it?
2. BUSCs20I@@:100SCII0 - prorjred. He was dealing with this matter in
my absence due to my child being in the hospital (ICC).

3. Q: Did you agree with this letter of reprimand?

A: Yes I did, I also received one for inputting the incorrect
code in Peoplesoft for [ PP®*. Even After I asked HR for the
appropriate annotation and corrected it.

4. Q: Was 1t a first time offense for him?
A: I think so, although I know of one other time he received a
letter of warning for something else.

5. Q: What was the history behind it? It is odd for someone to
receive such a harsh punishment for a first time offense.

A: He has a history of not calling in when he takes either sick
cr annual leave.

6. Q: Did this sensitize you to his work/leave schedule?
A: Yes.

7. Q: Do you get monthly report of employee leave balances?

A: I get something every two weeks. I review his, but I must
have missed the times you are talking about. I did not know
that over 40 days of time was not accounted for, wmy mistake.

I know that although it is required by our regulation, many of
his leave applications have either not been filled out or are
just missing. He is supposed to £ill out our leave application,
then get is signed then put it in Peoplesoft.

8. Q: Do you know where your employees are during the day?
A: I do, although [FEr®@@ is5 the only I have difficulties
with related to being absent and I have to ask whexre he is. I
even checked with HR to see if we could put him on the TCD
{login with fingerprint) HR stated that as he was an exempt

employee that they couldn’t.
9. Q: When was the last time you attended MCCS ethics training?
A: Prior to Oct of last year I think, I am not sure, but would

have to go back and check my files.

10. Q: Under what circumstances is it acceptable for employers
to accept gifts from employees?

ENCLOSUREQED

/H“ [5 USC 552 (b)(s)fe'); 10 USC 130b]
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A: Special occasions, and there is a limit on the amount T
think.

11. Q: Mr. Tarquinii claims he was forced to give the chair to
you in the form of a bribe?

A: This is not true. Although I was not having a special
occasion, I was asking around for a chair and he offered up one
to me.

12. Q: When did the NF4 position become available?
A: This position came open after PUSCS2O@@:i0USCs0 vacated this
position.

13. Q: I will give you some dates, please respond to them.

27 Oct: Received Chair from ®USess20@@:0uscisom

8 Oct: PUSC2OOOROUSCRN Jnh)ies for position.

13 Oct: Screened
You claimed you never saw his application
A: I never did, I know the closing date was extended to 9 Oct I
believe and I know how it loocks, but I did not accept the baby
chair to extend the job announcement.

8. Do you have anything else you wish to present?

9. Who else do you think we should talk to, and why?
N/A

10. To protect the confidentiality of IG investigations and the
rights, privacy, and reputations of all people involved in them,
we ask people not to discuss or reveal matters under
investigation.

Accordingly, we ask that you not discuss this matter with anyone
except your attorney, if you choose to consult one. Note: Others
present should also be advised against disclosing

information.

11. Your testimony may be made part of an official inspector
general record. Earlier, I advised you that while access is
normally restricted to persons who clearly need the information
to perform their official duties, your testimony may be released
outside official channels. Individual members of the public who
do not have an official need to know may request a copy of this
record, to include your testimony. If there is such a request,
do you consent to the release of your testimony outside official
channels (Witness must state "yeg" or "no.")

ENCLOSURESH
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12. Do you have any questions? The time is /220 , and the
interview is concl(?ed Thank vyou.

Subjecf/fl;;%?
[5 USC 552 (b)(3),(6); 10 USC 130b]

Witness: CW02 Solla:

-Or..g The,

ENRLNeiiRE 3D



1. Name: Richard Courtemanche
Rank: NF-4

Organization: MCCS Purchasing & Contracting
Home Tel #:
Work Tel #: 253-7135

2.The time is 1500. This interviewed is being conducted on
4 February 2016 in Bldg 405 of MCAS Iwakuni.

This inquiry has been directed by the Commanding Officer,
Marine Corps Air Station Iwakuni concerning allegations
that Mr. Richard Courtemanche, Director and Supervisor to
MCCS Purchasing and Contracting Office, misused his
position for the financial gain of a subordinate employee,
FSE s and that he also solicited a gift from
dhaatenleciedubadtiss in exchange for a promotion for this
gift.

3. An inspector general is an impartial fact finder for the
commander. Testimony taken by an IG and reports based on
the testimony may be used for official purposes. Access 1is
normally restricted to persons who clearly need the
information to perform their official duties. In some
cases, disclosure to other persons may be required by law
or regulation, or may be directed by proper authority. Upon
completion of this interview, I will ask you whether you
consent to the release of your testimony if requested by
members of the public pursuant to the Freedom of
Information Act.

4. Do you have any questions at this point.
A: No.

5. While you are not suspected of a criminal offense, we
have information which may be unfavorable to you. We are
reguired to give you the opportunity to comment on these
matters. However, you do not have to answer any question
that may tend to incriminate you. The information is that:
You misused your position in support of the financial
benefit of FHECTO@OHoUCEN by approving the use of
reported time on his time cards knowingly he was not
present at work and not properly charging annual leave,
sick leave or leave without pay during his absence from

ENFLOSURESD



work at MCCS Purchasing and Contracting Office.
Furthermore, we have information that you solicited a gift
from PUSCeezO@@iHouscisml in exchange for a promotion for
this gift.

6. Before we continue, I want to remind you of the
importance of presenting truthful testimony. It is a
violation of Federal law to knowingly make a false
statement under oath. Do you have any questions before we
begin? Please raise your right hand so I may administer the
oath.

Do you swear (or affirm) that the testimony you are about
to give shall be the truth, the whole truth and nothing but
the truth so help you God? Yes

7. "I consider if my duty to advise you that under the
provisions of section 1001, United States Code, whoever in
any matter within the jurisdiction of Navy department or
agency of the United States knowingly and willfully
falsifies, conceals, or covers up by a trick, scheme, or
device, a material fact, or makes any false, fictitious, or
fraudulent statement or representation, shall be fined not
more than $10,000 or imprisoned for not more than five
years, or both. Additionally, any person who willfully and
contrary to his/her oath testifies falsely while under oath
may be punished for perjury under the provisions of Title
18, US Code Section 1621." Do you understand? Yes

8.
Q: Regarding the chair that you received from 5y
Dt D@@0 " how much do you think the chair was valued at in

new condition?
A: Maybe no more than $50.00 new.

Q: What color is the chair?

A: Tan and white. It’s a folding high chair. I had to
clean the chair before putting it to use. It was dusty.

ENCLOSURE D



Q: What do vou call receiving the chair if not a gift?

A: There is no other word than gift so...regardless of
what the intent is when somebody gives you something it’s a
gift.

Q: Would you be willing to bring in the chair so that I may
have a look at it?
A: Yes.

Statement by Mr. Courtemanche: I've purchased another chair

since that I use. I no longer use the chair I’'ve received
from [5 USC 552 (b)(3),(6); 10 USC 130b]

9. Who else do you think we should talk to, and why?
Nobody.

10. To protect the confidentiality of IG investigations and
the rights, privacy, and reputations of all people involved
in them, we ask people not to discuss or reveal matters
under investigation. Accordingly, we ask that you not
discuss this matter with anyone except your attorney, if
you choose to consult one.

11. Your testimony may be made part of an official
inspector general record. Earlier, I advised you that while
access is normally restricted to persons who clearly need
the information to perform their official duties, your
testimony may be released outside official channels.
Individual members of the public who do not have an
official need to know may request a copy of this record, to
include your testimony. If there is such a request, do you
consent to the release of your testimony outside official
channels? Yes No.

12. Do you have any questions? The time is 1520, and the
interview is concluded. Tha

[5 USC 552 (b)(3),(6); 10 Jsc 130b]

INVESTIGATOR,

15 Usc

04 FEB K

Print and Sign-

552 (b)(3), —
(6); 10
usc

ENCLOSUREDGD



The Inspector General Program Investigations Guide August 2008

EMPLOYEE ADVISEMENT OF RIGHTS

AND OBLIGATIONS
(ADMINISTRATIVE/NON-CUSTODIAL)
KALKINES WARNINGS

You are going to be asked a number of specific questions concerning the
performance of your official duties within the Department of the Navy.

You have a duty to reply to these questions, and agency disciplinary
proceedings resulting in your discharge may be initiated as a result of your
answers.

However, neither your answers nor any information or evidence which is
gained by reson of such statements can be used against you in any criminal
proceedings.

You may be subject to dismissal if you refuse to answer or fail to respond
truthfully and fully to any question.

ACKNOWLEGEMENT

| have read or have had read to me the above advisement of my rights and
obligations as an employee of the Department of the Navy. | understand
these rights

5 USC 552 (b)(3),(6); 10 USC
3

130b] .
. B 1 £
s 4

Investigator Employee’s Signature
Office of the Inspector General
' BElatwod F @ﬂe@uncke.’ﬂ"
) (Print Name) ‘
[5 USC 552 (b)(3),(6); 10 USC 130b]
Wity Date: __2 Fe2 2=t%
Time: __14 49 l Location: dua Y10
A-18

ENCLOSUREGD



1. WName: Richard Courtemanche
Rank: NF-4
. Organization: MCCS Purchasing & Contracting
Home Tel #:
Work Tel #: 253-7135

2. The time is 1440. This interviewed 1is being conducted on
2 February 2016 in Bldg 410, MCCS conference room of MCAS
Twakuni.

This inquiry has been directed by the Commanding Officer,
Marine Corps Air Station Iwakuni concerning allegations
that Mr. Richard Courtemanche, Director and Supervisor to
MCCS Purchasing and Contracting Office, misused his
position for the financial gain of a subordinate employee,
Shistell b and that he also solicited a gift from
e in exchange for a promotion for this
gift.

3. An inspector general is an impartial fact finder for the
commander. Testimony taken by an IG and reports based on
the testimony may be used for official purposes. Access is
normally restricted to persons who clearly need the
information to perform their official duties. In some
cases, disclosure to other persons may be required by law
or regulation, or may be directed by proper authority. Upon
completion of this interview, I will ask you whether you
consent to the release of your testimony if requested by
members of the public pursuant to the Freedom of
Information Act.

. Do you have any questions at this point.
A Yes, &f)

5. While you are not suspected of a criminal offense, we
have information which may be unfavorable to you. We are
required to give you the opportunity to comment on these
matters. However, you do not have to answer any question
that may tend to incriminate you. The information is that:
You misused your position in support of the financial
benefit of FUSCH20@E00sC130 by approving the use of
reported time on his time cards knowingly he was not
present at work and not properly charging annual leave,

ENCLOSURE®D



sick leave or leave without pay during his absence from
work at MCCS Purchasing and Contracting Office.
Furthermore, we have information that you solicited a gift
from BUscsszO@@:00seIson in exchange for a promotion for
this gift.

6. Before we continue, I want to remind you of the
importance of presenting truthful testimony. It is a
violation of Federal law to knowingly make a false
statement under oath. Do you have any dquestions before we
begin? Please raise your right hand so I may administer the
oath.

Do you swear (or affirm) that the testimony you are about
to give shall be the truth, the whole truth and nothing but
the truth so help you God?‘155.

7. "I consider if my duty to advise you that under the
provisions of section 1001, United States Code, whoever in
any matter within the jurisdiction of Navy department or
agency of the United States knowingly and willfully
falsifies, conceals, or covers up by a trick, scheme, or
device, a material fact, or makes any false, fictitious, or
fraudulent statement or representation, shall be fined not
more than $10,000 or imprisoned for not more than five
years, or both. Additionally, any person who willfully and
contrary to his/her oath testifies falsely while under oath
may be punished for perjury under the provisions of Title
18, US Code Section 1621." Do you understand?tﬁfs

8.

Q: Describe how you manage your employees leave request?
A: The employees bring in their Leave Request Forms. I
then approve them if they have the hours are available.
After I sign we each retain a copy.

Q: Are you aware that fsemom O has time reported as
regular hours worked when not in office?

A: “I don’t but maybe I’'ve missed something”.

ENCLOSUREPH



[5 USC 552 (b)(3),(6); 10

Q: How do you account for the time uscizom is credited
and paid to work per his time sheet but the CCTV reflects
~his absence, coming in later, leaving early, or not showing
at all?

A: “I have to be more deligent looking at his times. If
he’s coming in late and it’s not annotated on his time
cards I should be picking that up on his approvals”

Q: How often does BESZO@O0T {agke overtime?
A: Not very much. It depends on the situation. For the
most part they don’t have to.

Q: Is there any performance appraisals and/or evaluations
conducted on the employees?

A: Yes on a semi-annual basis. The last time I produced
them was in December.

Q: Where are the leave regquest forms (OPM Form 71) from
10/16/2016 to current for BecszO@ein »
A: I may have them but have to check.

Q: Why was warning letter on 13 March 2015 generated?
A: fucmob@e0 . fajled to come into work and follow calling
procedures that he was sick.

Q: What was the value of the baby chair?
A: “I do not know”.

Q: How much did you pay for the baby chair?
A: I didn't pay.

Q: Was there at anytime an exchange of currency for the
baby chair whether before or after you to control of it?
A: No.

Q: How did you learn about PUC=20@@0USEE® " haying a baby
chair to either sell or give away?

A: “He brougth it up when he heard me talking about the
Exchange not having high chairs. He then mentioned that he
had one at home just collecting dust and would bring it in
to show me”

ENCLOSURE®D



Q: Describe how the baby chair was given to you and for how
much.

A: There was no exchange of currency at any given time
before or after I was given the chair. He brought it in
one day and I took a loock at it when he removed it from his
car. It met my needs and I accepted it.

Q: What was the condition of the chair?

A: It was in fair condition. It was used and not brand
new. It was given without a box.
Q: Did you inform PUCH2ORORUSEEN T ahout an open NF-4 position
that was available in Purchasing and Contracting?

A: “WNot directly to him but he aware of it because §

552 (b)
[5 USC 552 (b)(3),(6); 10 USC

130b] left the pOSition”.

Q: To your awareness, did BUsesl@Omouscsn  ayery apply for the
available NF-4 position?

A: “No, I did not receive his name on the list of
eligables”.

9. Who else do you think we should talk to, and why? No.

10. To protect the confidentiality of IG investigations and
the rights, privacy, and reputations of all people involved
in them, we ask people not to discuss or reveal matters
under investigation. Accordingly, we ask that you not
discuss this matter with anyone except your attorney, if
you choose to consult one.

11. Your testimony may be made part of an official
inspector general record. Earlier, I advised you that while
access is normally restricted to persons who clearly need
the information to perform their official duties, your
testimony may be released outside official channels.
Individual members of the public who do not have an
official need to know may request a copy of this record, to
include your testimony. If there is such a request, do you
consent to the release of your testimony outside official
channels? & No.

EMCLOSURE®SD



12. Do you have any questions? The time is 1650, and the

interview is concluded. Thank
Print and Sign:? ate: Y2 (F22 /‘é

[5 USC 552 (b)(3),(6); 10 USC 130b]

INVESTIGATOR

v
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1 Name: [5 USC 552 (b)(3),(6); 10 USC 130b]

Rank: [BUSCss2

Organization: MCCS Purchasing & Contracting
Home Tel #:

Work Tel #: [150%55% 51532053)(3)1(6):

2. The time is 1315. This interviewed is being conducted on
2 February 2016 in Bldg 410, MCCS conference room of MCAS
Iwakuni.

This inguiry has been directed by the Commanding Officer,
Marine Corps Air Station Iwakuni concerning allegations
that FUCFO@OHESCEN is not being charged annual leave,
sick leave, or leave without pay during his absence from
work at MCCS Purchasing and Contracting Office.

3. An inspector general is an impartial fact finder for the
commander. Testimony taken by an IG and reports based on
the testimony may be used for official purposes. Access is
normally restricted to persons who clearly need the
information to perform their official duties. In some
cases, disclosure to other persons may be required by law
or regulation, or may be directed by proper authority. Upon
completion of this interview, I will ask you whether you
consent to the release of your testimony if requested by
members of the public pursuant to the Freedom of
Information Act.

4., Do you have any questions at this point.
A: Yes, No.

5. While you are not suspected of a criminal offense, we
have information which may be unfavorable to you. We are
required to give you the opportunity to comment on these
matters. However, you do not have to answer any question
that may tend to incriminate you. The information is that:
you are not properly charged annual leave, sick leave, or
leave without pay during your absence from work at MCCS
Purchasing and Contracting Office.

6. Before we continue, I want to remind you of the

importance of presenting truthful testimony. It is a
violation of Federal law to knowingly make a false
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statement under ocath. Do you have any questions before we
begin? Please raise your right hand so I may administer the
oath.

Do you swear (or affirm) that the testimony you are about
to give shall be the truth, the whole truth and nothing but
the truth so help you God? Yes

7. "I consider if my duty to advise you that under the
provisions of section 1001, United States Code, whoever in
any matter within the jurisdiction of Navy department or
agency of the United States knowingly and willfully
falsifies, conceals, or covers up by a trick, scheme, or
device, a material fact, or makes any false, fictitious, or
fraudulent statement or representation, shall be fined not
more than $10,000 or imprisoned for not more than five
years, or both. Additionally, any person who willfully and
contrary to his/her ocath testifies falsely while under oath
may be punished for perjury under the provisions of Title
18, US Code Section 1621." Do you understand?

8.

Q: Explain why your timesheets reflect you credited a full
days work(8 hours) on numerous days but MCCS CCTV reflects
you not present?

A: Probably not reported correctly on people soft.

Q: Who is at fault for not properly recording correct times
on peoples soft?
A: “It’'s my ultimate responsibility”.

Q: Who approves your timesheet?
A: Mr. Richard Courtemanche.

Q: If Mr. Richard is not present at work who approves your
timesheet?

A: He usually approves it upon his return however in his
absence the Chief of Support in the Executive Office does.
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9. Who else do you think we should talk to, and why? N/A

10. To protect the confidentiality of IG investigations and
the rights, privacy, and reputations of all people involved
in them, we ask people not to discuss or reveal matters
under investigation. Accordingly, we ask that you not
discuss this matter with anyone except your attorney, if
you choose to consult one.

11. Your testimony may be made part of an official
inspector general record. Earlier, I advised you that while
access is normally restricted to persons who clearly need
the information to perform their official duties, your
testimony may be released outside official channels.
Individual members of the public who do not have an
official need to know may request a copy of this record, to
include your testimony. If there is such a request, do you
consent to the rf%egég of your testimony outside official
channels? Yes No.ggi

12. Do you have any questions? The time is 1400, and the

interview i1s concluded. Thank vou.
[5 USC 552 (b)(3),(6); 10 USC 130b]

Print and Sign: Date: 2 Etf-ﬁ 22/ &

[5 USC 552 (bf(3);(6); B e 130b]

INVESTIGATOR
552 (b)
(3),(6);

inlier
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5 USC 552 (b)(3),(6); 10 USC 130b
1. Name:[ (b)3).(6) I

5 USC 552
Rank: Emrm (6 10
Organization: MCCS Purchasing and Contracting
Home Tel #:
Work Tel #: RIELZO@0:0

2. The time is 1640. This second interview 1s being
conducted on 14 January 2016 in Bldg 405 of MCAS Iwakuni.

This inguiry has been directed by the Commanding Officer,
Marine Corps Air Station Iwakuni concerning allegations
that BUscss20(@e):100sc 1300 is not being charged annual, sick
leave or leave without pay during his absence from work at
MCCS Purchasing and Contracting Office.

3. An inspector general 1s an impartial fact finder for the
commander. Testimony taken by an IG and reports based on
the testimony may be used for official purposes. Access 1is
normally restricted to persons who clearly need the
information to perform their official duties. In some
cases, disclosure to other persons may be required by law
or regulation, or may be directed by proper authority. Upon
completion of this interview, I will ask you whether you
congent to the release of your testimony if requested by
members of the public pursuant to the Freedom of
Information Act.

4. Do you have any questions at this point.
A: No.

5. While you are not suspected of a criminal offense, we
have information which may be unfavorable to you. We are
required to give you the opportunity to comment on these
matters. However, you do not have to answer any gquestion
that may tend to incriminate you. The information is that
you are not being charged annual, sick leave or leave
without pay during your absence from work at MCCS
Purchasing and Contracting Office.

6. Before we continue, I want to remind you of the
importance of presenting truthful testimony. It is a
violation of Federal law to knowingly make a false
statement under oath. Do you have any questions before we
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begin? Please raise your right hand so I may administer the
ocath.

Do you swear (or affirm) that the testimony you are about
to give shall be the truth, the whole truth and nothing but
the truth so help you God?

7. "I consider if my duty to advise you that under the
provisions of section 1001, United States Code, whoever in
any matter within the jurisdiction of Navy department or
agency of the United States knowingly and willfully
falsifies, conceals, or covers up by a trick, scheme, or
device, a material fact, or makes any false, fictitious, or
fraudulent statement or representation, shall be fined not
more than $10,000 or imprisoned for not more than five
years, or both. Additiocnally, any person who willfully and
contrary to his/her oath testifies falsely while undex oath
may be punished for perjury under the provisions of Title
18, US Code Section 1621." Do you understand? Yes

8.

Q: How does the leave process work in your office?

A: In regards to sick leave a phone call is made to
immediate supervisor. If not available the next higher
supervisor i1s contacted. In regards to annual leave an
advance notice is made through a leave request form.

Q: How many days of leave do you have remaining?
A: As of today, 10 hours of annual leave and 5 hours of
sick leave.

Q: When you take leave is it reflected in PeopleSoft?
A: Yes. I enter the requested time in PeopleSoft and my
supervisor i1s the approving authority.

Q: When you take leave without pay, is it reflected in a
reduced paycheck?
A: Yes. (refer to attached Leave and Earning Statement)

Q: We will ask Richard this, but is there ever a time when

you took leave and it was given as free by Richard?
A: No.
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9. Who else do you think we should talk to, and why?
(Answered during first interview)

10. To protect the confidentiality of IG investigations and
the rights, privacy, and reputations of all people involved
in them, we ask people not to discuss or reveal matters
under investigation. Accordingly, we ask that you not
discuss this matter with anyone except your attorney, if
you choose to consult one.

11. Your testimony may be made part of an official
ingpector general record. Earlier, I advised you that while
access 1s normally restricted to persons who clearly need
the information to perform their official duties, your
testimony may be released outside official channels.
Individual members of the public who do not have an
official need to know may request a copy of this record, to
include your testimony. If there is such a request, do you
consent to the release of your testimony outside official
channels? Yes No.

12. Do you have any questions? No, but I do have a comment
to make. I can understand how these absences could have
affected the moral of the office however the absences are
legitimate. In my defense I take my position very
seriously and have always been fully dedicated in doing
what I can to support both MCCS and the military community.
I take pride in knowing that what I do plays a significant
role in the morale and welfare of the military community.

The time is 0930, and the interview is concluded. Thank
you.

Print and Sign: Date:

INVESTIGATOR:
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The Inspector General Program Investigations Guide August 2009

EMPLOYEE ADVISEMENT OF RIGHTS

AND OBLIGATIONS
(ADMINISTRATIVE/NON-CUSTODIAL)
KALKINES WARNINGS

You are going to be asked a number of specific questions concerning the
performance of your official duties within the Department of the Navy.

You have a duty to reply to these questions, and agency disciplinary
proceedings resulting in your discharge may be initiated as a result of your
answers.

However, neither your answers nor any information or evidence which is
gained by reson of such statements can be used against you in any criminal
proceedings.

You may be subject to dismissal if you refuse to answer or fail to respond
truthfully and fully to any question.

ACKNOWLEGEMENT

I have read or have had read to me the above advisement of my rights and
obligations as an employee of the Department of the Navy. | understand
these rights.

[5 USC 552 (b)(3),(6); 10 USC 130b] [5 USC 552 (b)(3),(6); 10 USC 130b]

[

Investigator Employee’s Signature\
Office of the Inspector General

[5 USC 552 (b)(3),(6); 10 USC 130b]

(Print Name)

[5USC 552‘(b)(3),(6); 10 USC 130b]

Witnest Date: _& Jaf Zove
Time: _ 73> Location: s Qs A HoYos
A-18
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1. Name . [5 USC 552 (b)(3),(6); 10 USC 130b]

Rank : (Gaier 10

Organization: MCCS Purchasing and Contracting

Home Tel #:

Work Tel #: BUSCs®@O0
2. The time is 0735. This interviewed is being conducted on
8 January 2015 in Bldg 405 of MCAS Iwakuni.

This ingquiry has been directed by the Commanding Officer,
Marine Corps Air Station Iwakuni concerning allegations
that BUSCcss2@XE@:10Usc 1300l is not being charged annual, sick
leave or leave without pay during his absence from work at
MCCS Purchasing and Contracting Office.

3. An inspector general is an impartial fact finder for the
commander. Testimony taken by an IG and reports based on
the testimony may be used for official purposes. Access is
normally restricted to persons who clearly need the
information to perform their official dutiesg. In some
cases, disclosure to other persons may be required by law
or regulation, or may be directed by proper authority. Upon
completion of this interview, I will ask you whether you
consent to the release of your testimony if requested by
members of the public pursuant to the Freedom of
Information Act.

4. Do you have any questions at this point.
A: Yes,@g{@
5. While you are not suspected of a criminal offense, we
have information which may be unfavorable to vou. We are
reguired to give you the opportunity to comment on these
matters. However, you do not have to answer any guestion
that may tend to incriminate you. The information is that
you are not being charged annual, sick leave or leave
without pay during your absence from work at MCCS
Purchasing and Contracting Office.

6. Before we continue, I want to remind you of the
importance of presenting truthful testimony. It is a
violation of Federal law to knowingly make a false
statement under oath. Do you have any questions before we

ENCLOSURES?



begin? Please raise your right hand so I may administer the
oath.

Do you swear (or affirm) that the testimony you are about
to give shall be the truth, the whole truth and nothing but
the truth so help you God? q€35%0

552 (b)

7. "I consider if my duty to advise you that under the
provisions of section 1001, United States Code, whoever in .
any matter within the jurisdiction of Navy department or
agency of the United States knowingly and willfully
falsifies, conceals, or covers up by a trick, scheme, or
device, a material fact, or makes any false, fictitious, or
fraudulent statement or representation, shall be fined not
more than $10,000 or imprisoned for not more than five
years, or both. Additionally, any person who willfully and
contrary to his/her oath testifies falsely while under oath
may be punished for perjury under the provisions of Title
18, US Code Section 1621." Do you understand? [5usé

552 (b)(3),
(6); 10

8.

Q: Describe your whereabouts when absent from work during
work/duty hours?

A: PEither medical clinic on or off station for personal
medical reasons extending to diagnosed Tolosa-Hunt Syndrome
which sometimes leads to a migraine resulting in the
inability to perform at work until it has passed,
accompanying wife or son due to their medical appointments
of their own. There is an extended time it takes due to no
personal vehicle owned.

Q: I understand your expecting a child in that your wife is
currently pregnant? Does this affect your presence at
work?

A: Yes to a certain extent. At times I have to take my son
to his routine medical appointments. He is 23 months old.
My wife is 9 months pregnant and at this time of the
pregnancy her appointments are more frequent. I accompany
my wife and son to their appointments. The fact that I
currently do not have a vehicle extends the time I may be
away from work.

ENCLOSURE®S



Q: Why don’t you own a vehicle?

A: The financial inability at the moment due to family
medical bills. Currently working towards the purchase of a
vehicle; on waiting list with PMO for SOFA Drivers License.

Q: Can your absence from work be justified?
A: Yes on the electronic time card known as Peoples Soft,
HR documentation, and medical appointment history.

Q: How would you describe the work climate within the
Purchasing and Contract OCffice?

A: Currently it’'s quiet and there is some tension between
the employees within the office although it’s not as bad as
it used to be. The environments use to be better but
changed throughout the course of the last three years due
to no consistency of staff. I feel tensions changed
dramatically for the worse when PUSC2O@:100SC130 was
hired but things within the office got better once he was
removed however, some tensions still remain.

Q: Describe your relationship with other employees?

A: Professionally we get along. We maintain an open line
of communication; professionally. My personal
relationships with other employees are kept minimal. I use
to go out occasionally with BUsessz@@@ouscssnl in the past
however since tensions within the office have rose, we have
stopped doing that.

Q: Describe your relationship with your supervisor, Mr.
Richard Courtemanche?

A: Personally I've known him since 2001 in Okinawa; working
within the same office at MCCS. We have very good open
lines of communication both professionally and personally.
I report to him on all matters needing the attention of the
office as he is the Director of Contracting.

9. Who else do you think we should talk to, and why? My
Supervisor Mr. Richard Courtemanche, PYS¢e?O@@Housc0

(Chief Retail and Services)  PUCFORE0UsC1IM (PMO) ,
ihaatcleddotheesituede _ (Director Professional and Personal
Development) . They can verify my character.
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10. To protect the confidentiality of IG investigations and
the rights, privacy, and reputations of all people involved
in them, we ask people not to discuss or reveal matters
under investigation. Accordingly, we ask that you not
discuss this matter with anyone except your attorney, if
you choose to consult one.

11. Your testimony may be made part of an official
inspector general record. Earlier, I advised you that while
access is normally restricted to persons who clearly need
the information to perform their official duties, your
testimony may be released outside official channels.
Individual members of the public who do not have an
official need to know may request a copy of this record, to
include your testimony. If there is such a request, do you
consent to the release of your testimony outside official

)\

channels? Yes (@?}ﬁwc

552 (b)

12. Do you have any questions? No, but I do have a comment
to make. I can understand how these absences could have
affected the moral of the office however the absences are
legitimate. In my defense I take my position very

- seriously and have always been fully dedicated in doing
what I can to support both MCCS and the military community.
I take pride in knowing that what I do plays a significant
role in the morale and welfare of the military community.

The time is 0930, and the interview i1s concluded. Thank
YOU [5 USC 552 (b)(3),(6); 10 USC 130b]

Print and Sign Date: & Jaw 2ol 6

[5 USC 552 (b)(3),(6); 10 USC 130b]

INVESTIGATOR:_
{
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5 USC 552 (b)(3).(6); 10 USC 130b]
1. Name : [ (B)3).(

Rank:
Organization: MCCS Purchasing & Contracting Office
Home Te l # . [5 USC 552 (b)(3),(6); 10 USC 130b]
5 USC 552 (b)(3),(6);
Work Tel #: Eo usc 130511)( 1©

2. This investigation has been directed by the Commanding
Officer, Marine Corps Air Station Iwakuni, Japan in his
letter dated: 1 Dec 2015 concerning allegations as
stated in the letter.

3. An inspector general is an impartial fact finder for the
commander. Testimony taken by an IG and reports based on
the testimony may be used for official purposes. Access is
normally restricted to persons who clearly need the
information to perform their official duties. In some
cases, disclosure to other persons may be required by law
or regulation, or may be directed by proper authority. Upon
completion of this interview, I will ask you whether you
consent to the release of your testimony if requested by
members of the public pursuant to the Freedom of
Information Act.

4. You are not suspected of any criminal offense and are
not the subject of any unfavorable information at this
time.

5. Before we continue, I want to remind you of the
importance of presenting truthful testimony. It is a
violation of Federal law to knowingly make a false
statement under ocath. Do you have any questions before we
begin? Please raise your right hand so I may administer the
oath. :

Do you swear (or affirm) that the testimony you are about
to give shall be the truth, the whole truth and nothing but
the truth so help you God? Yes

7. Please list questions here:

Q: Doeg BUSCS2O@EOUSCN s Jegve work early? If so how often?

A: Yes occasionally. Usually leaves as soon as IHA and MLC
employees leave.

ENCLOSURESD



-

Q: Do you know the dates and times feoman 00 is not present

for work?

A: Not specifically; it’s random. He usually comes in
between 0800-0900. More often the Supervisor places a “?”
on the employee status board then later changes the status
to “S/L” sick leave. I don't know ifBYSCsR200®©i10 contacts him
or not.

Q: How would you describe the climate of the work
environment?

A: Equal opportunity does not exist in this office.

feriang VOO raceives special privileges where others in the

same office don’t.

Q: Who receive special privileges? Why?

2. BRI Because he is usually not at work and
when questioned about his whereabouts Richard Courtemanche
covers for him as being sick. He is always sick when not
in office.

Q: How long has{ﬁgﬁiﬁwaﬁno been taking time off from work?
A: As long as Richard Courtemanche has been the supervisor;
approximately 3-4 years.

8. Do you have anything else you wish to present? Most
visitors inguire as to why BUSCsR20@.@10 jg off from work so
much. It’s frustrating the inform callers over the phone
for BUscsi2@E®;10 that they cannot give his whereabouts or a
time or day he will be in office. I believe he received a
letter of suspension about a year ago stemming from the
same allegations. 4 Also, there was a time that [y > D@ @iouse
was asked by the previous supervisor to go pick up
BUSCoz®@ @10 from his house. Ry’ O@@0USC " want to retrieve

BUSC20@0i10 from his residence and brought him to work.

9. Who else do you think we should talk to, and why?

[5 USC 552 (b)(3),(6); 10 USC 130b] [5 USC 552 (b)(3),(6); 10 USC 130b] 5 USC 552 .
' o and Eh\m @-10 ° Can’t

rememberBUSes2OO " last name at the moment. They work in same
office.

10. To protect the confidentiality of IG investigations and
the rights, privacy, and reputations of all people involved
in them, we ask people not to discuss or reveal matters
under investigation. Accordingly, we ask that you not
discuss this matter with anyone except your attorney, if
you choose to consult one.
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11. Your testimony may be made part of an official
inspector general record. Earlier, I advised you that while
access 1s normally restricted to persons who
clearly need the information to perform their official
duties, your testimony may be released outside official
channels. Individual members of the public who
do not have an official need to know may request a copy of
this record, to include your testimony. If there is such a
reguest, do you consent to the release of your testlmony
outside official channels? CIRCLE YES OR(EB O 10

usc 130b]
12. Do you have any questions? The time is 1330 , Date
is 29 Dec 15 and the interview is concluded. Thank you.

[5 USC 552 (b)(3),(6); 10 USC 130b]

WITNESS SIGNATURE
[5 USC 552 (b)(3),(6); 10 USC 130b]

INVESTIGATOR:

[5 USC 552 (b)(3),
(6); 10 USC 130b]
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[5 USC 552 (b)(3),(6); 10 USC 130b]

1. DName
Rank: EJ0S
Organization: MCCS Purchasing & Contracting
Home Tel #:
Work Tel #: EUCSZ0OO

2. This investigation has been directed by the Commanding
Officer, Marine Corps Alr Station Iwakuni Japan in his
letter dated: 1 Dec 15 concerning allegations as stated
in the letter. :

3. An inspector general is an impartial fact finder for the
commander. Testimony taken by an IG and reports based on
the testimony may be used for official purposes. Access is
normally restricted to persons who ¢learly need the
information to perform their official duties. In some
cases, disclosure to other persons may be regquired by law
or regulation, or may be directed by proper authority. Upon
completion of this interview, I will ask you whether you
consent to the release of your testimony if requested by
members of the public pursuant to the Freedom of
Information Act.

4. You are not suspected of any criminal offense and are
not the subject of any unfavorable information at this
time.

5. Before we continue, I want to remind you of the
importance of presenting truthful testimony. It is a
violation of Federal law to knowingly make a false
statement under oath. Do you have any questions before we
begin? Please raise your right hand so I may administer the
oath.

Do you swear (or affirm) that the testimony you are about
to give shall be the truth, e whole truth and nothing but
the truth so help you CGod?( Yeg EJi5,

7. Please list questions here:

Q: Doeg BUSCSRZODEIOUSERN . ] aave work early? If so how often?
A: Yes, often. It feels as if he only works 3 days a week
compared to a full 5 day work week. He often arrives to
work late and at times leaves immediately after the
Japanese hires leave at 1630. He shouldn’t be leaving
prior to 1700 due to his work schedule of 0800-1700.

ENCLOSURE 3



+Q: Who receives special privileges? Why?

A BUSCERO@O@EESCN T aAphout a month ago BUSSHEOEEOR 1eft office
and marked himself on the board as being on sick leave and
left without saying anything to anyone to include the
Supervisor, Richard Courtemanche, about his intentions to
leave work. Richard made a remark out loud of not knowing
Csoraog D@10 1eft the office for the rest of the day when he
read the employee status board. Don’t remember the time of

day this occurred.

Q: How would you describe the climate of the work

environment?
A: Not good. All employees in Purchasing and Contracting
work 5 days a week exceptBUsess2@@@rouscisnl  He works 4 days

a week and at times even 3 days a week. It’s not fair to

the other employees. ©No explanation is ever given as to
5 USC 552 (b)(3),(6); 10

the whereabouts of [elimm @0

Q: How long hag Alejandro been taking time off from work?
A: As long as I've been working there since October 2013.

Q: Do you like working foxr MCCS? If no why not?

A: Yes I like my job. I just don’'t like the work
environment. T don‘t like how my supervisor treats the
time at work as equal amongst all employees.

Q: Do you know the dates and times Alejandro Adame is not
in office?

A: No it’s random but usually by 1230 when he does come in
late. I don’t know if his absence is authorized or not.
Sometimes he's expected to be back by noon but doesn’t show
up that day.

552 (b)
(3) (R

8. Do you have anything else you wish to present?@i?“ﬁc

9. Who else do you think we should talk to, and why?
Nobody .

10. To protect the confidentiality of IG investigations and
the rights, privacy, and reputations of all people involved
in them, we ask people not to discuss or reveal matters
under investigation. Accordingly, we ask that you not
discuss this matter with anyone except your attorney, if
you choosge to consult one.

ENCLOSURE (Y



11. Your testimony may be made part of an official
inspector general record. Earlier, I advised you that while
access is normally restricted to persons who

clearly need the information to perform their official
duties, your testimony may be released outside official
channels. Individual members of the public who

do not have an official need to know may request a copy of
this xecord, to include your testimony. If there is such a
request, do you consent to the release of your testimony
outside official channels CIRCLE YES OR @§“”“

552 (b)
(3).(6):

12. Do you have any questions? No The time is 1635 , Date
is 11 Jan 16 and the interview is concluded. Thank you.

[5 USC 552 (b)(3),(6): 10 USC 130b]

WITNESS SIGNATURE:

7
[5 USC 552 (b)(3),(6); 10 USC 130b]

INVESTIGATOR::
B USC 552 (b) ‘-
(3),(6); 10 USC
130b)
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5 USC 552 (b)(3),(6); 10 USC 130b
1. Name: [ ()()(? ]

Rank: BJS
* RR2 (h
Organization: MCCS Purchasing & Contracting
Home Tel #:
Work Tel #: %ﬁ&fﬁyww

2. This investigation has been directed by the Commanding
Officer, Marine Corps Air Station Iwakuni, Japan in his
letter dated: 1 Dec 2015 concerning allegations as
stated in the letter.

3. An inspector general is an impartial fact finder for the
commander. Testimony taken by an IG and reports based on
the testimony may be used for official purposes. Access is
normally restricted to persons who clearly need the
information to perform their official duties. In some
cases, disclosure to other persons may be required by law
or regulation, or may be directed by proper authority. Upon
completion of this interview, I will ask you whether you
consent to the release of your testimony i1f requested by
members of the public pursuant to the Freedom of
Information Act.

4. You are not suspected of any criminal offense and are
not the subject of any unfavorable information at this
time.

5. Before we continue, I want to remind you of the
importance of presenting truthful testimony. It is a
violation of Federal law to knowingly make a false
statement under cath. Do you have any questions before we
begin? Please raise your right hand so I may administer the
oath.

Do you swear (or affirm) that the testimony you are about
to give shall be the truth, the whole truth and nothing but
the truth so help you God? Yes

7. Please list questions here:

Q: How would you describe the climate of your work
environment?

A: Good; no complaints.

Q: Do you enjoy working at MCCS? If no why not?
A: Yes.

Q: Who, if anyone, receives special privileges?
A: T don’'t know.
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5 USC 552 (b)(3),(6); 10 USC 130b
Q: Does! R : leave work early? If so how often?

A: Not before me because work schedule differs. My leaving
time is 1630, his is 1700.

Q: How long has BUSCS200@@0USCIIN " hoen taking time off from
work?

, + = [BUSC552(b) s . . ,
A: Sometimes if g usc 1s not in office the supervisor
Richard Courtemanche notifies the rest of the office of his
absence. May write on board of his absence with sick leave.

8. Do you have anything else you wish to present?

Adame has not shown to work on one particular day that
Richard was unaware. Not sure how e s keeps up with work
related duties if at times he is not at work but don’t know

for sure.

9. Who else do you think we should talk to, and why?
MCCS Finance because they frequently contact Purchasing &
Contracting Office.

10. To protect the confidentiality of IG investigations and
the rights, privacy, and reputations of all people involved
in them, we ask people not to discuss or reveal matters
under investigation. Accordingly, we ask that you not
discuss this matter with anyone except your attorney, if
you choose to consult one.

11. Your testimony may be made part of an official
inspector general record. Earlier, I advised you that while
access is normally restricted to persons who

clearly need the information . to perform their official
duties, your testimony may be released outside official
channels. Individual members of the public who

do not have an official need to know may regquest a copy of
this record, to include your testimony. If there is such a
request, do you consent to the release of testimony
outside official channels? CIRCLE YES o%:§§§%§

AN

12. Do you have any questions? The time is 0940 , Date
is 5 Jan 16 and the integ&%ﬁy is{cgﬁ%luded. Thank you.
5 US

(0)(3),(6); 552 (b)(3),
10 USC (6); 10
[5 USC 552 (b)(3),(6); 10 USC 130b]

WITNESS SIGNATURE:

[5usC 552 (b)(3),(6); 10 USC 130b]

INVESTIGATOR: |,
—I[5 USC 552 (b)(3),(6); -
10 USC 130b]

EMCLOSHRE!



1. Na.me . [5 USC 552 (b)(3),(6); 10 USC 130b]

Rank: B,

Organization: MCCS Purchasing & Contracting
Home Tel #:

Work Tel #: %ﬁiﬁ;@mmx

2. This investigation has been directed by the Commanding
Officer, Marine Corps Air Station Iwakuni Japan in his
letter dated: 1 Dec 2015 concerning allegations as
stated in the letter.

3. An inspector general is an impartial fact finder for the
commander. Testimony taken by an IG and reporis based on
the testimony may be used for official purposes. Access is
normally restricted to persons who clearly need the
information to perform their official duties. In some
cases, disclosure to other persons may be required by law
or regulation, or may be directed by proper authority. Upon
completion of this interview, I will ask you whether you
consent to the release of your testimony if requested by
members of the public pursuant to the Freedom of
Information Act.

4. You are not suspected of any criminal offense and are
not the subject of any unfavorable information at this
time.

5. Before we continue, I want to remind you of the
importance of presenting truthful testimony. It is a
violation of Federal law to knowingly make a false
statement under oath. Do you have any gquestions before we
begin? Please raise your right hand so I may administer the
cath.

Do you swear (or affirm) that the testimony you are about
to give shall be the truth, the whole truth and nothing but
the truth so help you God? Yes

7. Please list qguestions here:

Q: How would you describe the climate of your work
environment?

A: Comfortable work environment. Gets along with

everybody; team work environment. No complaints.

Q: Do you enjoy working at MCCS? If no why not?
A: It's ok.

ENCLOSURE (b



Q: Who, if anyone, receives special privileges?

A: To my prospective no one receives special privileges or
special treatments. §gnie 1S expecting a newborn. At
times may have to leave for that.

Q: Doeg BUSCSR2OROIOUSEBN ] oave work early? If so how often?
A: Unaware because I leave work before §§nise does. My work
schedule is from 0730-1630. BRSSO schedule is from 0800-
1700.

Q: How long has Buscsi2e@@iouscol » heen taking time off from
work? .
A: I really have no idea.

8. Do you have anything else you wish to present? No

9. Who else do vyvou think we should talk to, and why?
Nobody.

10. To protect the confidentiality of IG investigations and
the rights, privacy, and reputations of all people involved
in them, we ask people not to discuss or reveal matters
under investigation. Accordingly, we ask that you not
discuss this matter with anyone except your attorney, if
you choose to consult one.

11. Your testimony may be made part of an official
inspector general record. Earlier, I advised you that while
access is normally restricted to persons who
clearly need the information to perform their official
duties, your testimony may be released ocutside official
channels. Individual members of the public who
do not have an official need to know may regquest a copy of
this record, to include your testimony. If there is such a
request, do you consent to the release o?jfnn*’;estimony

N

[5 USC
outside official channels CIRCLE YES OR {NO520®

(3).(6);
12. Do you have any questions? The time is 0905 , Date

is 5 Jan 16 and the interview isg concluded. Thank you.
[5 USC 552 (b)(3),(6); 10 USC 130b]

WITNESS SIGNATURE

[5 USC 552 (b)(3),(6); 10 USC 130b]

INVESTIGATOR:
[5 USC 552 (b)(3),(6); 10 USC
130b)

ENCLOSHRE DD



(: C
MARINE CORPS COMMUNITY SERVICES

PSC 561 BOX 1867
FPO AP 96310-0019
——

A
o DSN FAX: 253-4629
Mnnm[ 00 SOMMUNITY  COMMERCIAL:  011-81-827-79-3424
IWAKUNI DSN: 253-3424
12751
SMCCs
10 Nov 15

From: Deputy Director, Marine Corps Community Services
TO . [5 USC 552 (b)(3).(6); 10 USC 130b] | Contract Spec ia.l i St

Subj: TERMINATION OF EMPLOYMENT DURING PROBATIONARY PERIOD

Ref: {(a) MCO P12000.11A
{b} 5 U.5.C. §3110

Encl: (1) MCCS Employment Check-out Sheet
(2) EEO Informal Complaint Process
{3} Verification of Personal Information

1. In accordance with the provisions of reference (a), you are
hereby given notice that your employment with Marine Corps
Community Services (MCCS) as a probationary employee is
terminated effective today, 10 November 2015. The basis for
this action is that your hiring was facilitated by the direct
action and influence of your spouse, the Chief of NAF Human
Regources, MCCS Iwakuni. This is a clear violation of reference
{a), Chap 2, para 2105 and reference (b); as a result, your
probationary employment must be terminated.

2. You were originally hired on 9 February 2015, therefore, per
reference (a}, you are categorized as a probationary employee.
As noted by reference (a), termination during a probationaxry
period is not considered a disciplinary action, and thus, does
not warrant the right to appeal or grieve this action.

Therefore, the decision to terminate your employment during your
probationary period is final.

3. Please complete enclosure (1), MCCS Employment Check-out

. Sheet and return all equipment, materials, and information in
electronic and paper format that you have in your possession to
the undersigned. Enclosure (2) is provided for your information
regarding the EEO Informal Complaint Process. Please complete
enclosure (3) in order for MCCS to ensure that all

correspondence related to this personnel action can be properly
forwarded to you.

ENCLOSURESD



C C

Sﬁbj: TERMINATION OF EMPLOYMENT DURING PROBATIONARY PERIOD -

4. Any questions concerning this correspondence may be referred

toBUsesszOREOEOUSCINTTT T | Deputy Director MCCS Iwakuni, at phone

b ,(6); s 5 USC 552 (b)(3),(6); 10 USC 130b
number Wan @ or by email at ! 6 /

[5 USC 552 (b)(3),(6); 10 USC 130b]

. [5 USC 552 (b)(3),(6); 10 USC 130b] SA #
Copy to: fQ.

N
AF HR ;\(5( N g
Addressee’s Signature and Date [5 USC 552 (b) /
. (3).(6); 10 USC

el

2 ENCLOSURES?



[5 USC 552 (b)(3),(6); 10 USC 130b]
1. Name:
Rank: Unemployed
Organization mecs
Home Te 1 # . 553&)5](1 552 (b)(3),(6); 10 USC

Work Tel #:

2. This investigation has been directed by the Commanding
Officer, Marine Corps Alr Station Iwakuni Japan in his
letter dated: | Dec 5 concerning allegations as
stated in the letter.

3. An inspector general is an impartial fact finder for the
commandeyr. Testimony taken by an IG and reports based on
the testimony may be used for official purposes. Access is
normally restricted to persons who clearly need the
information to perform their official duties. In some
cases, disclosure to other persons may be required by law
or regulation, or may be directed by proper authority. Upon
completion of this interview, I will ask you whether you
consent to the release of your testimony if reguested by
memkers of the public pursuant to the Freedom of
Information Act.

4, You are not suspected of any criminal offense and are
not the subject of any unfavorable information at this
time.

5. Before we continue, I want to remind you of the
importance of presenting truthful testimony. It is a
violation of Federal law to knowingly make a false
statement under cath. Do you have any questions before we
begin? Please raise your right hand so I may administer the
cath.

Do you swear (or affirm) that the testimony you are about
to give shall be the truth, the whole truth and nothing but
the truth so help you God?

7. Please list questions here:

See adtoched Stune‘s'(‘\'onna\ir-q_ .

8. Do you have anything else you wish to present?

9. Who else do you think we should talk to, and why?

ENCLOSURESS



10. To protect the confidentiality of IG investigations and
the rights, privacy, and reputations of all people involved
in them, we ask people not to discuss or reveal matters
under investigation. Accordingly, we ask that you not
discuss this matter with anyone except your attorney, if
you choose to consult one.

11. Your testimony may be made part of an official
inspector general record. Earlier, I advised you that while
access 1is normally restricted to persons who

clearly need the information to perform their official
duties, your testimony may be released outside official
channels. Individual members of the public who

do not have an official need to know may request a copy of
this record, to include your testimony. If there is such a
request, do you consent to the release of Qq&ﬂ%gstimony
outside official channels CIRCLE YES OR

(5)3),(6); 10
USC 130b]
12. Do you have any questions? The time is /%45 , Date

is | Dec 1S and the interview is concluded. Thank you.
- [5 USC 552 (b)(3),(6); 10 USC 130b] ~

WITNESS SIGNATURE:

[5 USC 552 (b)(3),(6); 10 USC 130b]

INVESTIGATOR:

[5 USC 552
(b)(3).(6); 10
USC 130b]

A} 1

ENCLOSUPE(D



Q: Who is [57 USC 552 (b)(32,(6);'10 usc ?
A: Deputy Director of HR for MCCS, Iwakuni

Q: Did B USC 552 @) 10USC 130 iyiqy 50 her position in that she engaged in a business transaction with a
subordinate employee?

A: Yes has been seen on numerous occasions by multiple eye witnesses driving a car she allegedly
purchased for her husband. Car was purchased fromBUS¢352®©) 3 subordinate employee. Husband of

(AR 10 1S+

[BUsCs52(b) ) [5USCE52 (b)) expressed to 5USC5520)@)6)10 that car purchased forBYse .

Q: In what way was [P US¢352 @0 10USC130 not following overtime procedures?
A: Overtime was not submitted nor approved prior to execution of work conducted by SUS¢5520)
Q: When and where was the chair given to Mr. Courtemanche?

A: At Exchange parking lot on or about the 26/27 October 2015 at approximately 1000. Chair purchased
for $125.00 from U.S. It is green in color with beige cushion; brand new condition and never used. If
was asked for with exchange of highering BE2S2232 @@ 0:10 For the position of NF-4 Contracting Specialist
at MCCs.

Q: Who is Richard Courtemanche?
A: Contracting Officer for MCCS
Q: Have you observed Richard Courtemanche misuse his position in any other fashion?

A: Yes, he allowslaroer? @@ @10 14 take 1-2 days off every single week. He has a second job
elsewhere and works there while on the clock at MCCS. Richard Courtemanche second job is believed to
be off station. Witnesses to this action are:

[5 USC 552 (b)(3),(6); 10 USC 130b]

[5 USC 552 (b)(3),(6); 10 USC 130b]

By 20 vee sas - can confirmERSess2O@@I10USCT [eave is not reported correctly by Richard Courtemanche.

EMCLOSHRE G5



Part Il - Allegation Details

Identify Wrongdoing Person No.1

Person's Status Clvilian Employee

Person's Rank / Title / Grade  NF4 contracting officer

Person's Full Name Courtemanche , Richard

Where does this individual

work? MCCS lwakuni Japan

Summary of Your Complaint

Richard Courtemanche was in need of a baby high chair for his 1 year old
son. He asked me if | could give him a my baby chair that | purchased in
the USA for $125 and was never used it is basu:ally new. He told me that |
if 1 will give him the chair he promised tompromoted me from my
current position of NF3 to NF4 contract specialist. | gave him the baby
chair the day of Octaher 27th 2015 out side the parking lot of our office
at 1030am. 1 believe that it was the same month that he was
interviewing for the NF4 contract specialist that he promised me in
exchange of the baby chair. This is an act of Bribery, conflict of interest.
Remember, a COR should not accept a gift in return for being influenced
to perform an official act. {n addition Richard Courtemanche is not
timing one of his employeeBYSCS2O@©:10 which happen to be his
best long time friend and coworker from Okinawa. When[5USc 952 O
takes between 1to 2 days off for the last year each week Richard
Courtemanche is reporting in the book that he was present in the office
so he can still get paid. Totally is totally fraud to the Federal
Government, All the Japanese employer in the contracting office are well
aware of this situation but very afraid to report this act. He is giving ail of
E2Swork to the Japanese to do. We are allowed no more than two, 15
minute breaks a day. Richard allowsB5Ys o take up to four hour
minimum smoke breaks daily. He never has to account for his
whereabouts on the office white board like all other employees, He
gives him special favors and priveledges.

What did the person(s) do or
fail to do that was wrong?

When did the incident(s)

The bribery occurred on October 27th 2015,
occur? _ ’

This is a Bepartment of Defense Inspector General (DoD IG) decument and may contain information that could
identify an IG source. The identity of an 16 source must be protected. Access to this document is limited
te persons with the need-to-know for the purpose of providing a response to the DoD IG. Do not release,
reproduce, or disseminate this document (in whole or in part) outside DoD without the prior written
approval of the DoD IG or designee. Do not permit subjects, witnesses, or others to receive, raview, or
make coples of this document.

- FOR OFFICIAL USE ONLY

ENCLOSURE 4D



UNITED STATES MARINE CORPS
MARINE CORPS INSTALLATIONS PACIFIC — MARINE CORPS BASE CAMP BUTLER
UNIT 35001
FPO AP 96373-5001

5041
CIG
24 Dec 15

From: Deputy Command Inspector General
To: Commanding Officer, Marine Corps Air Station, Iwakuni
' {Attn: Station Inspector)

Subj: INSPECTOR GENERAL OF THE MARINE CORPS CASE #15334

Ref: (a) MCO 5430.1

(b) Marine Corps Inspector General Program Investigations
Guide, August 2009

Encl: (1) Hotline Complaint #15334

1. Per reference (a), the enclosure is forwarded as a wmatter under
your cognizance. At a minimum, the following allegation must be
investigated: Mr. Richard Courtemanche improperly accepted a gift in
exchange for promising to promote [5USCS52(0)3)(6): 10 USC 130b] in violation of
the Code of Federal Regulations, Title 5, Subsection 2635.202{c) on or
about 27 October 2015.

2. Within 45 days of the date on this letter, provide the completed
‘investigation in the form of a Hotline Completion Report (HCR), the
Legal Sufficiency Review (LSR) and command endorsement expressing
COnCurrence or nom-concurrence with the investigating officer's
determination to the MCIPAC Command Inspector General (CIG).

3. If the matter is referred to the Naval Criminal Investigative
Service. (NCIS) or the Criminal Investigative division (CID), advise
the MCIPAC CIG of the NCIS/CID case control number and continue to
monitor until closure. Upon closure, obtain a copy of the
investigation and forward to the MCIPAC CIG.

4. At the conclusion of any administrative, judicial, non-judicial,
or cother corrective actions(s), provide any final disposition(s) by
separate correspondence. Do not delay the submission of the
investigation pending completion of command action.

5. The point of contact igPUSC5?2O@O:0USCI0M or, email:

[5 USC 552 (b)(3),(6); 10 USC 130b]

[5 USC 552 (b)(3),(6); 10 USC 130b]

Copy to:
Files



DOD HOTLINE CASE REFERRAL

1, FROM: 2. TO |[PRIORITY DISPOSITION [3. HOTLINE CASE NO.
Department of Defense Hotline Agency: Priority 1 20151201-0344956-CASE-02
The Pentagon USMC o 4 REFERRAL DATE
Washington, DC 20301 - 1900 ' X Priority2 -
Fax: (703) 604-8567, DSN 664-8567  |Sub-Ageney: Coneressional Lo /2015
HOTLINE: 1-800-424-9098 USMC IG — 08 5. SUSPENSE DATE

— FPriority 3 03/04/2016

6. INDEPENDENCE

In ali matters relating to investigative work, the investigative organization must be free, both in fact and appearance, from impairments to
independence; must be organizationally independent; and must maintain an independent attitude. This standard places upon agencies; audit,
inspection, and investigative organizations; and individuals assigned to conduct inquiries the responsibility for maintaining independence, so
that findings, judgments, conclusions, and recommendations will be impartial and will be viewed as impartial by knowledgeable third
parties. If your organization’s independence is impaired, in fact or appearance, take no investigative actions and contact the DoD
Hotline Point of Contact for this Referral (Item 10 below) immediately.

7. ACTION REQUIRED

X  [a. ACTION REFERRAL. The atlached complaint is referred to your Component for ACTION. Conduct an inquiry and provide
this office a DoD Hotline Completion Report by the suspense date in Item 5 above. If more time is nzeded, submit a written
extension request to the DoD Hotline Point of Contact for this Referral (Item 10 below) before the suspense date stating the
reason for the delay and the anticipated completion date.

b. INFORMATION REFERRAL. The attached complaint or disagreement is referred to your Component for INFORMATION,
The DoD Component Hotline Coordinator is required to examine the referral to determine if an inquiry is warranted; however, a
DoD Hotline Completion Report is not required unless your Component conducts an inquiry and that inquiry results in corrective
action,

8. ADDITIONAL INFORMATION

a. SUPPLEMENT. Supplement to previous referral under this case number.
b. IDENTITY OF THE SOURCE.

0 Anonymous source.
O3 The source did not consent to the disclosure of his or her identity. If you need the source’s help during an investigation,
contact the DoD Hotline Point of Contact for this Referral (Item 10 below).

¢, REPRISAL COMPLAINT. This case is NOT being sent to you for the reprisal matter. For questions about reprisal contact
WhistleblowerReprisalQiteries@dodig.mil.

d. DOD SENIOR COFFICIALS. This case is NOT being sent to you for the senior official matter. In the event you develop a
credible allegation of senior official misconduct, you must notify Do) 1G Directorate for Investigation of Senior Officials, IAW
DoDD 5505.06.

9. DOD HOTLINE REMARKS tlf more spuce is necded, use HEL FA 3. Conmnanien Sheet for Hotlow Forms. )

- |NCIS declined case-01, noting: "NCIS declines to initiate an investigation into this complaint because the criminal allegation (gift ofa .
$125.00 highchair to influence an official act by a govt employee) does not meet our investigative threshold. The other allegations
mentioned in this complaint are personnel matters vice criminal, thus outside the purview of NCIS. We request this complaint to be sent to

the USMC IG for consideration.

10. DOD HOTLINE POINT OF CONTACT FOR THIS REFERRAL

2. NAME b. TELEPHONE c. E-MAIL ADDRESS
[5 USC 552 (b)(3),(6); 5 USC 552 (b)(3), . [5 USC 552 (b)(3),(6); 10 USC 130b]
FOR OFFICIAL USE ONLY

The attachments are Department of Befanse Inspector General (DoD [G) documents and may contaln informatian that could [dentify an IG source. The Ideatity of an IG
source must be protected. Access to the attached documents is limited to persens with the need-te-know for the purpose of providing a response to the DoD IG, Do not
release, reproduce, or disseminate the attached decuments {in whole or in part) outside DoD without the prier wrilten approval of the DoD |G or designee. Do not permit

subjects, witnesses, or others to rocelve, review, or make coples of attached documents.

HL FORM 1, MAY 2015 PREVIOUS VERSIONS ARE OBSOLETE



FROM: internaldodhotline@DODIG.MIL
SUBJECT: FW: 20151115220647336_hotline_webform.XML
DATE: 11/15/2815 22:88:11

From! noreply@dodig.mil

Sent: Sunday, November 15, 2015 10:07:16 PM (UTC-05:00) Eastern Time (US & Canada)
To: Internal DoD Hotline

Subject: 20151115220647336_hotline_webform XML

Part] - Your Information

Anonymous No
. Permission Yes
[5 USC 552 (b)(35,(6); 10
Full Name ESE=th]

Employee Status

Civilian Employee .

Marine Corps:

_Assigned DoD Branch

Other Agency or Office

‘Organization / Location

Job Title / Series / Grade -

{5 USC 552 (b)(3) (6); 10 USC 130b]

E-mail Address

[5 USC 552 (b)(3),(6); 10 USC 130b]

Mailing Address

Home Telephone .°

“

Work Telephoné {Commercial)

Work Telephone (DSN)

Mobile Telephone

Interview Yes

This is a Department of Defense Inspector General (DoD IG) document and may contain informatien that could
identify an IG source. The identity of an IG source must be protected. Access to this document is 1imited
to persons with the need-to-know for the purpose of providing a response to the DoD IG. Do not release,
reproduce, or disseminate this document {in whole or in part) outside DoD withowt the prior written
approval of the DoD I6 or designee. Do not permit subjects, witnesses, or others to receive, review, or
make copies of this document,

FOR OFFICIAL USE ONLY



Part 1l - Allegation Details

Identify Wrongdoing Person No.1

Person’s Status

Civilian Employee

Person's Rank / Title / Grade

NF4 contracting officer

Person's Full Name

Courtemanche , Richard

Where does this individual
work?

MCCS Iwakuni Japan

Summary of Your Complaint

What did the person(s} do or
fail to do that was wrong?

Richard Courtemanche was in need of a baby high chalr for his 1 year old
son. He asked me if | could givé him a my baby chair that | purchased in
the USA for $125 and was never used it is basncally new. He told me that .
if 1 will give him the chair he promised tompromoted me from my
current position of NF3 to NF4 contract specialist. | gave him the baby
chair the day of Octo her 27th 2015 out side the parking lot of our office
at 1030am. | believe that it was the same month that he was
interviewing for the NF4 contract specialist that he promised me in
ex_éhange of the haby chair. This is an act of Bribery, conflict of interest.
Remember, a COR should not accept a gift in return for being influenced
to perform an official act. In addition Richard Courtemanche is not
timing one of his employee BUSC552(0)@©)19:, which happen to be his
best long time friend and coworker from Okinawa. When {g275 752 IO
takes between 1 to 2 days off for the last year each week Richard
Courtemanche is reporting in the book that he was present in the office
so he can still get paid. Totally is totally fraud to the Federal
Government. All the Japanese employer in the ¢ontracting office are well
aware of this situation but very afraid to report this act. He is giving all of
BUSC work to the Japanese to do. We are allowed no more than two, 15

552 (h)
minute breaks a day. Richard allowsBYSC ta take up to four hour

ER?2 (hY'
minimum smoke breaks daily. He never has to account for his
whereabouts on the office white board like all other employees. He

gives him special favors and priveledges.

When did the incident(s)
oceur?

The bribery oceurred on October 27th 2015.

This is a Department of Defense Inspector General (DoD IG) document and may contain information that could
identify an IG source. The identity of an IG source must be protected. Access to this document is limited
to persons with the need-to-know for the purpose of providing @ response to the DoD IG. Do not release,
reproduce, or disseminate this document (in whole or in part} olutside DoD without the prior written
approval of the DoD IG or desipgnee, Do not permit subjects, witnesses, or cthers to receive, review, or

make copies of this deocument.

- FOR OFFICIAL USE ONLY





